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How to do Exclusion Searches 
 

This document details how to complete the three exclusionary searches 
required by MDHHS and your contract with Riverwood for your staff. 
 

A. System Award Management 
1. Go to the website https://sam.gov 
2. On the home page – select “Search”  

 

 
3. The Search page will appear.  Make sure you select “Simple Search,” “All 

Words” and “Active Status.” 

 

 

https://sam.gov/
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4. Helpful Hint: You can search for multiple names at one time if you do not clear 
your search. 

 

5. Remember: When printing your searches be sure to turn on your “headers & footers” in 
your printer properties. That way you are sure to have your search date on each page. 

 

 

B. Office of Inspector General (OIG) 
1. Go to the website https://exclusions.oig.hhs.gov 
2. The home page allows you to search for an Individual 

 

 

 

 

 

 

https://exclusions.oig.hhs.gov/
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3. You can also search for multiple individuals, a single entity or multiple entities 
by clicking the words above the search bar and then entering the information in 
the white search box below. 
 

 

 

4. Remember: When printing your searches be sure to turn on your “headers & 
footers” in your printer properties. That way you are sure to have your search 
date on each page. 

 

 
C. Michigan Sanctioned Provider  

1. Go to the web site: https://www.michigan.gov/en/mdhhs/doing-
business/providers/providers/billingreimbursement/list-of-sanctioned-
providers 

2. At the bottom of the home page there are two links.  Chose the first link “List of 
Sanctioned Providers (XLSX)” 

 

 
3. Once the spreadsheet loads, click on “Enable Editing” to be able to search. 

 

 
 
 

https://www.michigan.gov/en/mdhhs/doing-business/providers/providers/billingreimbursement/list-of-sanctioned-providers
https://www.michigan.gov/en/mdhhs/doing-business/providers/providers/billingreimbursement/list-of-sanctioned-providers
https://www.michigan.gov/en/mdhhs/doing-business/providers/providers/billingreimbursement/list-of-sanctioned-providers
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4. Select “Find and Select” on the Excel Toolbar 

 

 
 

5. A text box will open.  Select “Find”. A new text box will open that will allow you 
to put in the person’s last name you are searching for. Type in the name and 
select “Find All”. 

 
 

6. If there is a match (or several) the search bar will allow you to click on the name 
to highlight it and then click “Find Next” to be taken to the spot on the Sanction 
Provider List where that name appears. 

 

 
 

 
 
 



July 2025 
 

7. If there is no match, an error box will appear.  It will say: “We couldn’t find what 
you were looking for.  Click Options for more ways to search.” 

 

 
 
 

8. In both cases above (6 and 7), take a screen shot of the findings and print or 
save for your records. 

9. Remember:  When printing your searches be sure to turn on your “headers and 
footers” in your printer properties that way you are sure to have your search 
date on each page. 

 
 
 
D. How to turn on headers and footers on your printer settings. 

 
1. Please note that all printers are different this is a sample of where 

the “headers and footers” may be located.   
2. Right click on the page you wish to print.  A dialog box will open.  

Select “print”.  A new box should open.   
 

 
3. Click on the words:  “More Settings” and the box should expand.  

Near the bottom of the box is a box called: “Headers and Footers”.  
Make sure this box is checked. 
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4. When the box is checked, the date you ran this report will be 
stamped on the top or bottom of the page.   

5. Remember to keep a copy of your search for future audits! 
 

 
 

If you have any questions regarding how to do any of these background 
checks, please feel free to contact: 
 

Wendy Strunk, Provider Network Specialist at wendy.strunk@riverwoodcenter.org 

Sara Schaeffer, MCO Team Supervisor at sxd@riverwoodcenter.org 


